Course Code: 6BA2

Course: Basic Computer Information Technology-11

Credit: 2

Last Submission Date: October 31, (for January Session)

April 30, (for July session)
Max. Marks:-15
Min. Marks:-6

Note:-attempt all questions.

Que.l  What is Ms- Word? Write various applications of it?
Ms- Word &1 8? 9 fafi= applications &I foTlRay |

Que.2  Write bullets and numbering with suitable example.

bullets 31k numberig &1 STTERYT AfRd A |
Que.3  What is Ms-Excel ? Explain different uses of Ms- Excel.
Ms-Excel /T 8?2 Ms-Excel & faff=1 SUAT &I WSSV |
Que.4  What is function ? Explain various type of function in Ms — Excel.
function =T 87 Ms — Excel. & fafi=1 &R @& function &7 IHSST |
Que.5  What do you mean by Ms — Power Point? Write steps to create blank presentation.
Ms — Power Point & 39 @7 |HSId &7 blank presentation 91 @& ROl &l
AR |
Que.6  Write short notes on:- (Any three)
Tferd & gui9 HifoTe+
(1) Copy and Paste of new slide
(2) Text alignment
(3) Find & Replace
(4) Adding duplicate slide
Que.7  How can we add a new slide, sound and animation in a slide.
fo= slide # &9 f&9 YR U& A slide, sound GT animation &1 Sirs Add
8?
Que.8 How we can draw and insert object using ClipArt, picture and chart?
f&<Ar ClipArt, picture and chart &1 STINT &Ra &4 fhdl afeciae &I &Y 941 9 SIS
Ahd B7?

Que.9  What do you mean by Internet? What is the need of antivirus software?



Scx-e U MY T FHSId 27 UIaIsyy AThCddR & T 3d Il 27
Que.10 Write short note on:-

Wi # guig FHIY —

1) E-Mail

2 Domain name

3) Web Browser



